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School of Psychology & Neuroscience
Pronoun use guidelines
The School of Psychology & Neuroscience has adopted the following as a general guide to more inclusive practices with respect to pronoun use.
What are pronouns?
Pronouns are words like ‘she’, ‘he’ and ‘they’. Conventionally, we refer to individuals who identify as women using ‘she/her/hers’ and to those who identify as men using ‘he/him/his’. Some people (particularly non-binary or genderqueer individuals) use non-binary pronouns, such as ‘they/them/theirs’ and ‘ze/hir/hirs’ (pronounced ‘zee/here/heres’). Other pronouns are also used, including zie and xe.[footnoteRef:1] These pronouns are used in the same way grammatically; e.g., “I think the point they just made was interesting”, “Ze went to the library to pick up hir book”. [1:  Adapted from the University of Wisconsin’s ‘LGBTQ+ Resource Center’ (https://uwm.edu/lgbtrc/).] 

Why do pronouns matter?
Using the wrong pronoun for someone is a form of misgendering. Transgender, non-binary and genderqueer individuals are often misgendered, which can lead to distress. Because individuals often feel nervous bringing up incidents of misgendering, it is important to avoid misgendering someone by ensuring you are using their correct pronouns. It is also important to remember that consistently misgendering someone is in breach of the law (2010 Equality Act).
What should I do?	
It might seem that the pronouns of every student and colleague are obvious and that no one that you interact with is at risk of being misgendered. However, it is not possible to know someone’s pronouns from the way they look to you.
One step that you can take is to avoid using pronouns wherever it is not necessary, e.g., by using first names instead (and remember to check that you’re using their preferred first name). Some individuals might prefer to have their name repeated instead of it being substituted by a pronoun.
Another step is to ask about pronouns before you refer to someone using pronouns, for instance by providing everyone with the opportunity to state their pronouns when introducing themselves at a meeting. You could start by introducing yourself as an example of how to present this information; e.g., as someone who uses she/her pronouns, you could say, “I’m [name], and my pronouns are she/her. Please could you tell us your name and, if you want to, your pronouns”.
You could also add information about your own pronouns to documents, websites and communications that are viewed by students and colleagues (e.g., module guides or handbooks, PURE webpages, email signatures and Twitter profiles). For teaching, you might add your pronouns to introductory slides and encourage students to tell you about their pronouns (e.g., Please contact me with information about your pronouns, if you’d like to.’).
When organising conferences or workshops, you could add your pronouns to name-tags or provide pronoun stickers at the event (contact diversity@st-andrews.ac.uk for help with these stickers). If you plan to introduce speakers, participants and guests, ask them in advance how they would like to be addressed. Try to avoid making comments based on the presumed gender of individuals (e.g., avoid saying something like, “We’re all women here”.)
Providing opportunities for individuals to give their pronouns (remember that it should be an option, not a requirement), or adding your own pronouns to documents, websites or electronic communications, can help transgender, non-binary and genderqueer students and colleagues to feel included and valued. As we all become more accustomed to thinking about pronouns, our teaching and work environments will become more respectful and welcoming to all.
[bookmark: _GoBack]What should I do if I accidentally use the wrong pronoun for someone?
Do the same as you would do if you got their name wrong: apologise, and then use the correct word. For more on how to handle mistakes, see https://www.mypronouns.org/.
Contact:
· School’s Equality, Diversity and Inclusion (EDI) Officer: psyequal@st-andrews.ac.uk 
· University’s EDI team: diversity@st-andrews.ac.uk 
· Saints LGBT+: saintslgbt@st-andrews.ac.uk 
Resources:
· Saints LGBT+ website: https://www.saintslgbt.com/ 
· ‘Trans, gender identity, reassignment, or non-binary’ information and policies:
· https://www.st-andrews.ac.uk/hr/edi/genderreassignment/ 
· School’s EDI website: https://www.st-andrews.ac.uk/psychology-neuroscience/about/equality-diversity/ 
· University’s EDI website: https://www.standrews.ac.uk/hr/edi/ 
· TransEDU (resources and information for transgender students): https://www.trans.ac.uk/ 
· LGBT Youth Scotland: (Scotland’s national charity for LGBTI young people and young adults): https://www.lgbtyouth.org.uk/ 
· Scottish Trans Alliance (campaigning for gender identity and gender reassignment equality, rights and inclusion in Scotland): https://www.scottishtrans.org/ 
This document is based on https://www.st-andrews.ac.uk/media/human-resources/equalitydiversity/Pronoun-guidelines-School-example-Jun2019.pdf
